Semester I:

Eng/I/FC/I: ENGLISH I (Course | — FC)

UNIT I: Parts of Speech, Tense and Voice.
UNIT Il:  Direct and Indirect Speech, Concept of Concord.
UNIT Ill:  Reading Comprehension, Precis Writing.

UNITIV: Letter Writing — Job Application Letter, Resume Writing, Report
Writing, Essay Writing.

UNIT V: Verbal Communication/Verbal Ability Test — Test of verbal skills,
through mock interviews/Seminars/Presentations etc.

Semester Il:

Eng/I1/FC/2: ENGLISH Il (Course Il - FC)

UNIT I Let Me Not To The Marriage of Minds — William Shakespeare

Death be not Proud - John Donne
UNITIl:  Ode to Autumn - John Keats

A Prayer for my Daughter — W.B.Yeats
UNIT lll:  Kunwar Singh - Jim Corbett
UNITIV: Letter to my Daughter — Jawaharlal Nehru

UNIT V: Lali - Biakliana



Mirornm University: Bachelor of Computer Applications (BCA)

First Semester
MName of Paper: English Language & Communication Skills
Course No.: BCA/L/CC01

Marks Scale: 10 marks (End Sem. Exam: 75+Int.; 25) Credit: 4
(3-0-1)
Unit 1 : Grammar 1 (10L)

Paris of Speech, Delinftion & Tdentification of Subject and Predicate, Phrases & Clauses, Tense —
Types of Tenses & their use.

Unit 2: Grammar 2 (10L)
Vaoice — Active voice and Passive voice, Concept of Concord — What is Concord? Subject - Verb
Agprecment; Reported Speech — Direct and Indirect Speech.

Umnit 3 ; Introduction to Language Commumnication {10L)

Importance of English Langunge, Basics of Communication — Process of Communication,
Components of Communication, factors of Communication; Barriers o0 Communication -
Physical, Psychological, Semantics, Organizational and Interpersonal Barriers: How to overcome
Barriers.

Unit 4: Commumnication Skills in English {100L}

Language Skills- Reading Skills and Listening Skills; Verbul Communication- WVocal
Communication technigues und Oral Presentation; Non Verbal Conmumunication- Personal
appearance; Facial Expression, Movement, Posture, Gesture, Eve Conlact.

Unit 5; Oral Communication {P = 1Credit)

i Practical to be conducted in the College)

Focing Interview-Viva Voce, Different forms of classroom  internction-seminar, paper
presentation, Group Discussion, Public Speaking.

Recommended Books:

1) R.C.Sharma& Krishna Mohan: Business Correspondence & Report Writing, A Practical
Approach to Business and Technival Communication, Tata McGraw Hill. (New)

21 Arnuna Konernw; Professional Commumication, Tam MoGraw Hill Pub, Co, L.

3) Wren & Martin: English Gramemar and Composition, 8. Chand Publisher (2011)






